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Welcome to Sixth Grade! 

     This year will be a turning point in your child’s education.  Although, we are 

elementary we use a junior high curriculum.  Preparing your child for the next level is of 

utmost importance.   Our mission is to prepare every child for optimum success.  We will 

achieve this goal through teaching responsibility, study habits, deciphering information, 

and with a great deal of FUN!  Maintaining student self-esteem and confidence is key to a 

successful year.  Your child will be making new friends, learning new concepts, and 

becoming more responsible as a learner! 

We are extremely excited to be a part of your child’s journey.  Our motto at 

Heritage Trails Elementary is, “Every child, every day…whatever it takes.”  We firmly 

believe in this motto in sixth grade, and welcome the many similarities and differences 

each student brings to our family.  Collaboration among every member of our school family 

will ensure a positive learning experience.  We look forward to working with each parent to 

establish a relationship that will enable every student to flourish!   

 

Sincerely, 

Mrs. Burnett, Mrs. Grantham, & Mrs. Reynolds 

 

School phone:  405 735-4520 

 

 

A 

Accessories/toys-  Students are prohibited from bringing items to school that 

are considered a possible distraction to themselves and other students.  This includes but 

no limited to any fidget type device, stuffed animals, pokemon or any other type trading 

cards, rubiks cubes, sunglasses or non- prescription glasses, hats in the building (unless 

specified school day), or items for buy, sell, or trade.  

 

Arrival to school-Students arriving to school before the first bell at 9:00 must 

go directly to the cafeteria and remain there until the teacher comes to pick them up.  

Under no circumstances may students go to their classroom before the first bell. 

 

Attendance-It is imperative that your child be at school every day.  Essential 

instruction takes place, which may or may not be followed by an assignment.  Many 

instances information is taught by lecture or in-class activities.  OCCT testing will take 

place in the spring, and we are preparing the students daily for this.  If possible, please 

schedule appointments, etc. after school hours, or during breaks.  Of course illness 

may occur, and the office should be notified by 9:15 am.  If your child arrives after 9:15 

am, he/she must go to the office before coming to the classroom. 

 

Absence/Assignments-Students who are absent will be given their make-up 

class work on the day they return.  Absent students are responsible to obtain their 

textbooks, and worksheets necessary.  Our day is very busy and at times lessons may be 

changed at the discretion of the teacher.  In order to gather all necessary work, and 

accommodate any changes in the lesson plans, teachers will need time after school to do 



so.  *Please refer to the Heritage Trails Parent Handbook for guidelines on returning work 

due to excused absences.    

 

Agenda-Each student is responsible for completing the agenda daily.   Every 

assignment in every subject will be recorded by the student, including the date.   Teachers 

will have due dates listed for assignments or tests a few days ahead to help with giving 

timely notice to start studying.  PLEASE BE MINDFUL OF THIS INFORMATION IN 

ORDER TO STAY INFORMED.   Students are responsible for writing the assignments in 

full form…no abbreviations.  Students will indicate which assignment(s) is homework by 

marking “HW” by the subject, a checkmark if that work is finished, or “IP” for “In 

progress in class”.  Daily behavior will be recorded in the agenda.  A parent(s) must initial 

that the agenda has been seen, and homework has been completed every night. 

Remember, by initialing the agenda you are telling the teachers you have read the 

agenda, acknowledged completion of any homework, verified items which need to be 

returned are in the binder, and are aware of any behavior notifications. PLEASE 

LOOK AT THE AGENDA AT NIGHT, NOT THE NEXT MORNING BEFORE SCHOOL.  

A key is provided to inform you of the behavior which was not followed appropriately, 

along with the consequence.  It is ultimately the student’s responsibility to have this 

done each evening.  Failure to have a parent initial the agenda will warrant a discipline 

mark.  *This is an excellent communication tool for teachers and parents to utilize.  There 

are sections at the bottom of the agenda for both to correspond back and forth!  

 

Accelerated Reader-Students need to be reading every evening.  This will be 

considered “homework”.  Ideally, we would like the students to read every evening for 

thirty minutes.  However, life and busy schedules don’t always allow for that.  Our 

procedure is designed to accommodate those busy schedules and allow families to adjust 

accordingly. Totals will be checked on a designated day of each week.  Your child will be 

expected to complete a Reading Log weekly which requires one signature from the parent. 

Students must read 150 minutes per week. A parent’s initials not only acknowledge daily 

assignments and behavior, but verifies the amount of minutes read that evening. If the 

student is not completing those minutes, it will be reflected in their grade. Students will 

also have to meet nine week goals that are designed according to their reading level.  The 

nine week reading goals will be broken down into quarterly “mini” goals to help them achieve 

the overall nine weeks goal. Remember, students need to be reaching 85% or higher on the 

AR quizzes for optimal growth in their level. Students have many opportunities to take AR 

tests every day.  Once they have finished assignments in class they may take a test.  

Students are encouraged to take an AR test as they arrive into the computer lab each 

week.  Reading devices, ie. Nook, Kindles, etc. may be used at school.  NO CELL PHONES 

may be used to read from.  Students who abuse this privilege will not be permitted to 

bring the device back to school.  Please work with us by encouraging your student to not 

wait until the last minute to meet their goal.  This may result in them rushing to achieve 

the goal unsuccessfully. 
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Backpacks- What should I be looking for in my child’s backpack?  First, and 

foremost, establishing a regular organization session will teach your student a good habit, 

but also allow you to keep up with homework, etc.  Students will have a “Homework folder” 

to keep papers in.  Students should put that work back in the folder upon completion so 

they know where it is to turn in the next day.  Composition books will also be coming home 

to utilize as their study guides.  Prioritizing subjects to study is also essential, as each 

teacher will have different days for their tests.   

 

 

Breakfast-Please send your child to school ready for the day!  A hungry student 

will only be able to pay attention to being hungry.  A well balanced breakfast will ensure a 

student is ready for the day.  Breakfast may also be purchased before school in the 

cafeteria if unable to have at home. 

 

Bullying-We believe that every child will have a safe environment to learn in.  

We will not tolerate bullying, and will intervene with appropriate and fair consequences.  

Our counselor will also be discussing this issue within our guidance lessons throughout the 

year.  Students are encouraged to inform a teacher or adult at school if involved in any 

instances of bullying.   

 

C 

 

 

Composition books-  Each subject will have their own composition book to take 

notes in.  We consider these a vital piece in developing good study habits.  You should 

assume these should be coming home readily to pull out and review/study for upcoming 

tests.   

Cell phones-Cell phones may be carried to school by students.  However, there 

are guidelines that must be followed accordingly.  Students have been advised of these 

guidelines by their homeroom teacher, and should consider that as their “warning”.  The 

guidelines are as follows: 

**cell phone must not be out at anytime on school property. 

**cell phone must be in the backpack and turned off during school hours.   

**Absolutely no texting or phone calls on the cell phone during school hours                      

  or on school property. 

Any infraction of these guidelines will result in the cell phone being taken from 

the student and given immediately to the principal, Dr. McMillin.  The parent/guardian will 

be contacted to come to the school to receive the cell phone back and sign a form 

recognizing the infraction.  Remember, school staff is not responsible for lost, damaged, 

or stolen cell phones.  

 

D 

 

Discipline marks - Super behavior is what we strive for at Heritage Trails.  We 

all know students are not perfect and will have an occasional “slip up”.  A student will be 

given a discipline mark for behavior that is undesirable.  These discipline marks may be 



given to a student by any teacher or support staff that deems necessary.  (See Letter “L” 

for Learning Expectations/Learning Consequences)  The discipline mark(s) will be recorded 

This information is also used to enable us to see patterns of repeated behavior that may 

need your attention.  It also accentuates positive reinforcement given to those with 

minimal marks.  Parents will also be notified daily of behavior, whether positive or negative, 

in the students agenda.  Every week is a new week, and another opportunity for the 

students to reach positive goals!  Our goal is to work as partners with you for the success 

of your child.  Please take a moment each evening to discuss the positive or negative 

behavior your child may be exhibiting.  Communication and guidance will help them to 

become responsible citizens and build strong character.    

 

Dismissal-Please make sure your child knows how he/she will be getting home 

each day.  If a change arises, please be sure to contact the office.  Car riders and walkers 

will be called first over the intercom beginning at 3:45.  Bus and daycare riders will wait in 

the classroom for their appropriate bus/daycare # to be called as it arrives.  Students will 

be escorted to the bus line by a 6th grade teacher.  Remaining students are expected to 

use this time as study hall while waiting.  Early check out must be done through the 

office...no exceptions.  

 

E 

E-mail-Please feel free to contact any of the sixth grade team via E-mail.  

However, please understand it may be impossible for the teachers to answer e-mail if you 

need an immediate response.  If it is an emergency or the message must be given 

immediately, please contact the office with the information, and they can forward it to 

the teacher.  E-mails will be returned ASAP!  The intent is to return messages within 24 

hours.   

Mrs. Burntett     evaburnett@mooreschools.com 

Mrs. Grantham    kellygrantham@mooreschools.com 

Mrs. Reynolds lesleereynolds@mooreschools.com 

 

Early check out- Students will be receiving classroom instruction right up to 

dismissal time.  It is imperative your child be present to ensure success.  Please see the 

new policy in the Heritage Trails Handbook as students will be counted as a tardy for early 

check out.  Remember, 2 tardies warrants an absence! 

 

F 

 

Facebook and other social media-In order to maintain a professional 

relationship with our students and parents, the 6th grade teachers will not “friend” 

students or parents on Facebook.  If you have any questions or concerns please address 

the teacher through a note, phone call, or e-mail.  Please be aware of your child’s 

participation on Facebook as postings may encourage possible social problems carried over 

to the school day. Issues that arise from social media while at home will not be dealt with 

by the teachers, and parents will be advised in order to handle the situation.  
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Grading policy-Fifth grade will utilize the Heritage Trails school wide grading 

policy as follows: 

Grading Scale: 

100%-90%      A 

89%-80%        B 

79%-70%        C 

69%-60%        D 

59%-50%        F 

 

A. Late/Missing Work Policy 

Students will be expected to complete missing work. 

Maximum Late:  One day  

Students are expected to turn in assignments on the due date at the beginning 

of class.  Incomplete or missing assignments are considered late if not received in that 

manner.  In the event of a late/missing assignment, parents will be notified in the 

students’ agenda indicating the assignment that is missing or late, and receive a discipline 

mark.  Students may turn in the assignment the next day and receive full credit.  If a 

student fails to turn in the assignment that next day, he/she will receive a zero for the 

assignment.   We still encourage the student to complete it as to ensure mastery of the 

topic, however, no credit will be given. 
 

***IMPORTANT THINGS TO KEEP IN MIND: 

 

Parents are made aware of the assignment being late or missing in the student’s 

agenda. This would be an excellent time to check for the assignment by having 

the student produce it from their homework folder/backpack. 

 
Daily Work: Students MUST request another copy of the assignment if they have misplaced it 

within that day.  Coming to the teacher a week later will not be considered a responsible act on 

the student’s part.   If the student shows responsibility on his/her own after the day late and 

requests it, he/she may use recess time to copy the assignment on notebook paper to complete 

the assignment.   This is entirely up to the student.  Emails requesting this will not be subject to this 

accommodation for the student. 

* We absolutely encourage your student to turn in the late/missing work after being 1 day late so 

that comprehension and retention of the concept may be monitored by the teacher.  However, 

the student will not receive a grade on the assignment. 

Tests: Should a student be allowed to redo a test?  Our policy states this option is at teacher 

discretion.  We have been very accommodating with the students to ensure the highest 

success. However, please be aware that the discretion we exercise will be with higher scrutiny 

and students should not expect to take a test over. While maintaining student success and 

intervening for the  understanding of concepts is our priority, we must instill the ethics of working 

hard, using study guides and notebooks, minimizing missing work(which is the key to 

succeeding on summative tests), and being responsible for achievement. 

Guidance-Students will be receiving guidance classes from our counselor, Pam 

Stafford, periodically.  Please feel free to contact her at any time concerning questions or 

concerns.  

 



H 

Hallway/line procedure-Students are expected to travel in the hallway next to 

the wall on their right.  Students must travel silently and remain in line order to prevent 

any disruptions to others.  “Line order” is defined by being in order according to the 

student’s number.  Respecting other classrooms and students in the building is the intent 

of enforcing hallway procedure.   

 

Hawk’s Nest Before and After School Program-See HT Handbook for hours 

and rates. 

 

Homework- It is usually possible for a student to finish daily work before 

returning home (i.e. during daycare or intervention/study hall time).  However, instruction 

may take a huge portion of the period.  It is highly recommended that a parent review the 

homework assignment if it has been finished at school to catch any mistakes or 

misunderstanding of the material.  Homework will include reading the AR book for 30 

minutes, and any work not completed during school hours.  Signing the agenda each evening 

verifies that the student has completed homework and is in the appropriate pocket of the 

folder to be returned.   

 

I 

 

Incomplete work-Teachers will not accept incomplete work.  It is not acceptable 

for students to turn in an assignment which is not complete in an attempt to keep from 

receiving a discipline mark.  If the assignment is turned in incomplete, the student will be 

given the assignment back and given a discipline mark for late work. 

 

J 

K 

L 

 

Library Passes-Mrs. Grantham will be taking each class to the library once a 

week to turn in or check out a new AR book.  Due to the many requests during the week to 

leave class and go to the library the students will be given 2 additional library passes for 

the week.  This should be more than sufficient opportunity to utilize the library.  Students 

will have to make wise choices in using their passes during the week.  Students are 

welcome to utilize the public library, and the Moore Library works in conjunction with our 

AR program by identifying the reading level.  

 

Labeling papers-Students must label each assignment with their name, number, 

and assignment if needed.  Repeated problems will result in a discipline mark.  Second 

semester the students will follow the procedure, “No name or number, no recess, no 

kidding”.  Students have this procedure down well before second semester…no exceptions! 

 

Learning & Behavior Expectations/ Consequences- 

The below are the guidelines for sixth grade: 

Learning Expectations: 



           1.  Enter the building and classrooms quietly and begin completing agenda. 

                2.  Be in assigned seat ready to work when class begins, with needed supplies and 

                     assignments.     

                3.  Keep hands, feet, and objects to yourself. 

                4. Talk with respect and kindness to all students, faculty, staff, and visitors.  No 

                    swearing, rude gestures, teasing, or put-downs will be tolerated.  

                5.  Respect classroom property and property of peers. 

                   6.  Listen carefully and follow teachers’ directions. 

Behavior : 

                Below is the explanation of behaviors warranting a discipline mark. This is also 

posted in the front of the students’ agenda. 

1. Hallway/line procedures. 

2. Not prepared for class. 

3. Off task. 

4. Failure to follow directions. 

5. Disrespectful/defiant 

6. Agenda incomplete/not signed 

7. Talking 

8. Missing or incomplete assignment 

Consequences:  (weekly) 

 1 mark:  warning 

 2nd mark:  loss of recess 

 3  or more marks in a week may result in one of the following: 

  *loss of additional recess 

  *parent contact 

  *loss of letter for a 9 weeks activity 

  *principal intervention 

  *ISD (In school suspension)  

    Student will sit in an isolation desk in another classroom  

 

Lunch guests-We welcome parents to have lunch with their student!  While having lunch 

with your child please sit at the tables provided in the front foyer.  Your child and one 

friend may sit with you.  However, the friend must have written permission from their 

parent to have lunch with you because of the various food allergies. 

  

M 

Missing/late work-See Letter “G” Grading policy. 

 

MAPS Teachers-Students will be participating in music, art, and p.e. in a weekly 

rotation.  These teachers are certified teachers with similar expectations for the 

students as the classroom teachers.  Students must show respect, cooperation, and 

participation while with the MAPS teachers.  Discipline issues will be handled in the same 

manner, and those teachers will record discipline marks as needed while in their classes.  

 

Medication-Please advise the office and complete the appropriate forms if your 

child requires medication.  Students may not hold any medication(s) in the classroom, 



backpack, or on their person.  All medications must be checked in with the office.   Office 

staff will administer any medications. Cough drops are no exception. 

 

 

N 

 

O 

Organization-Please help your child to become organized.  This help may be 

fostered at home by working with your child on organization of the bedroom, study habits, 

and scheduling of a routine once returning home each day.  We work on this skill all year 

and realize it is a “work in progress”! The agenda will be a valuable tool in teaching them 

the importance and value in being responsible for themselves.  Checking your child’s binder 

and backpack frequently will also help with organizational skills. 

OCCT- Sixth graders will be given this state test in reading and math only in 

the spring.  Students will take these tests on computers in the lab.  Attendance and 

developed study habits will be crucial to the success of your student.  

 

P 

Parent Portal-Unfortunately time constraints make it sometimes difficult to 

visit with students about their grades at a particular moment.  Parent Portal is a very 

important tool for parents to use in monitoring student progress, grades, and missing work.  

Please sign up in the office as soon as possible to utilize this online tool.  Parents will be 

informed how to log in and view their child’s grade(s).  Student information is confidential 

and will require the log in to access.  This tool is a collaborative effort between 

parent/teacher to ensure student accountability and success.  Visit this site at anytime!  

The Parent Portal is updated immediately upon information entered by the teacher. 

If you see an ‘M’ the assignment is missing. An X means they were exempt from 

the assignment. A ‘T’ means turned in, but not yet graded. 

***NEW THIS YEAR!!  Students will be receiving their OWN login information 

to access Portal on their own.  What a great opportunity for them to be held accountable 

for checking on their progress! 

 

PTA-Join the Heritage Trails Parent/Teacher/Association NOW!  Support the 

school and show Hawk Support of your child, teachers, and parents! 

 

Q 

 

R 

 

Restroom breaks-Please encourage your child to take a restroom break before 

entering the classroom each morning.  We will provide a break in the late morning and 

after recess.  Leaving the classroom is a disruption in the learning process.  Of course, not 

everyone will be able to utilize the breaks and may need an additional visit.  Students will 

be permitted to use 2 free extra passes each day.  Any additional visits will warrant a 

discipline mark.  (However, PLEASE contact your teacher if health issues warrant frequent 

visits.  Exceptions may be made at that time) 



 

S 

School hours- 

**Hawks’ Nest Before School Care- 7:00-8:45 a.m. 

**First bell- 9:00 a.m.  All students must report to the cafeteria before that  

    time and remain there until the teacher picks them up.    

**School begins- 9:15 a.m. 

**School ends- 3:51 p.m. 

**Hawks’ Nest After School Care-   4:05-5:45 p.m. 

***Students should NOT arrive at school before 8:45 unless attending the 

Hawks’ Nest. 

 

Snacks-  Students may bring a healthy snack each day to be eaten during class 

time.  Students may not eat this snack prior to 10:00am as a substitute for breakfast.  We 

will continue to allow snacks provided they do not become a disruption to our learning.   

 

 

T 

Tardies-Students must check in with the office after 9:15 a.m.  Arrival after 

9:15 will result in a tardy.  Students will receive a tardy slip and be sent to their 

classroom.  Please be aware that two tardies equal one absence.  

 

Thursday folders-This folder will go home with your child with graded papers as 

well as correspondence from your child’s teachers.  Parent correspondence may also be 

returned in the folder to go to the teacher(s), office, or PTA…but it is the students’ 

responsibility to retrieve the papers from the folder.  Teachers do not go through each 

folder upon returning.  

 

Turning in assignments-Students will be responsible for turning in assignments 

the following day, unless otherwise instructed by the teacher.  Failure to do so will result 

in the missing work policy steps. (See Letter “G” Grading Policy) 
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Visitors- Maintaining the safety of our students is our priority at Heritage 

Trails.  PLEASE make sure to stop by the office and receive your visitor’s name badge 

BEFORE entering the main hallway and adjoining grade level halls.  Visitors without a name 

badge will be asked to return to the office for the badge.   

 

W 

Water bottles-WHEW!  It’s hot outside!  Water bottles are allowed at school!  

Students may drink from their water bottles and refill them during the day.  This also 

helps eliminate leaving the classroom for drinks!  HOWEVER, WATER ONLY!!!  Students 

may not bring any other beverage in the water bottle for class.  This includes flavor 



packets made to pour in bottled water.  Inappropriate usage of the water bottle will result 

in loss of that privilege. 

 

Websites-Each teacher has a class website that may be accessed from the 

Heritage Trails Website.  Check in regularly to find information about curriculum, special 

events, and school news.  Go to OUR SCHOOLS from the Moore Public Schools website at 

www.mooreschools.com, click on the drop down menu in the top left hand corner that says 

“select a school”, choose Heritage Trails Elementary, and from the Heritage Trails 

homepage choose “our school staff” and locate your teacher’s name. 

 

 

X 

“Xtreme” Success-We promote extreme success of our students by reciting 

our school creed and living by our motto:   

“Every child, every day...whatever it takes!” 

 

 

 

SCHOOL CREED 
Heritage Trails Hawks are we- 

  A family through and through. 

  Responsible for our thoughts, words, and actions- 

  Apparent in all we do! 

 

Achieving our goals and reaching our dreams- 

  Will become a reality-Determination and dedication to help our community! 

 

Working to become lifelong learners- 

  We soar above the rest. 

  Becoming leaders of the future- 

  We will surely pass the test! 

 

Keeping the HT creed alive- 

  Success for me and you! 

  Striving for excellence we agree- 

  A “Hawk” soars proud and true! 

             GO HAWKS! 

Z 

ZZZ’s-Plenty of rest is essential for optimum learning!  Please make sure your 

student receives an adequate amount of sleep each night! 
 

http://www.mooreschools.com/

